
Preparing To Be A Career Fair Exhibitor
Thank your for participating in our Career Fair. The purpose of the Fair is to heighten students awareness of the kinds of jobs you offer and the skills and qualifications need to fill them. We hope that both exhibitors and students will benefit from it.

A benefit for the students. Students need to learn about career opportunities and how to prepare for them. Personal communication with people outside of school helps reinforce the lessons they learn in school.

A benefit for you. The students you will meet today are your future employees. Being an exhibitor allows you to help prepare them for a career in your organization.

Here are some suggestions to help make the Career Fair more effective.

1. Bring information about careers in your organization and how to get there.
An effective career fair helps students understand that there is a relationship between courses they can take in high school and acquiring skills they will need for jobs in your organization. The more you can do to show students the relationship between careers, skills and education, the more valuable your exhibit will be.

·  Make a list of career opportunities in your organization (ask HR for help with this).
·  Decide which careers you will showcase.
·  Provide job descriptions and information about the education and skill requirements for those positions.
·  If your organization offers job shadowing or mentoring opportunities, bring information about these programs.
·  Bring business cards or other contact information so students and their families can learn more about your organization.
2. Have a personal story to tell.
Hearing about your experiences will have more impact on students that just reading handouts. Think about your experiences, how you developed your careers and what suggestions your would like to give to young people. A career fair usually goes very fast and you won’t have a chance to talk at length with many students. But if you do, you can have a real influence by sharing your personal experiences. To make this easier, it helps to think in advance about: 

·  Your job
·  Your educational background
·  The work experience that helped prepare you for your job
·  Your personal advice for career success
3. Attractive giveaways capture student attention. Meaningful activities help them remember you.
·  Crossword puzzles, word search puzzles, and word finds are always popular. Create quick, easy entertaining puzzles using your career jargon at www.edhelper.com
·  Bring a hands-on activity from the workplace. A firefighter’s helmet to try on, a laptop and a software program they can experiment with, a stethoscope to listen to their heartbeat all help peak student interest.
4. Remind students that they can learn more about careers from their school guidance counselor.
·  Become familiar with local course offerings that will help students prepare for careers in your organization.
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