Dear Families,
February 16, 2009
Welcome to Our School’s Career Expo 2009!  We are glad you’re here; investing in our students’ future makes success possible!  Tonight, we hope to provide resources and information for you to use on your student’s transition into adulthood and the responsibilities of work that will accompany that journey.

The gym contains 16 career information stations, grouped according to their similarity.  These categories, known as “career clusters” are hosted by one or more area professionals employed in these fields.  I urge you to take advantage of their knowledge and learn more about their experiences, particularly the specific educational foundations that allowed them to be qualified for the position they hold.  The career clusters and the associated representative present tonight are: 

Agriculture, Food, & Natural Resources
Presenter Name, Employer
Architecture & Construction
Presenter Name, Employer

Arts, Audio Visual Technology & Communications
Presenter Name, Employer

Business, Management, & Administration 
Presenter Name, Employer

Education & Training 
Presenter Name, Employer
Finance 
Presenter Name, Employer

Government & Public Administration 
Presenter Name, Employer

Hospitality & Tourism 
Presenter Name, Employer

Health Sciences 
Presenter Name, Employer

Human Services 
Presenter Name, Employer

Information Technology
 Presenter Name, Employer

Law, Public Safety, Corrections & Security 
Presenter Name, Employer

Manufacturing 
Presenter Name, Employer

Marketing, Sales, & Service 
Presenter Name, Employer

Science, Technology, Engineering & Math 
Presenter Name, Employer

Transportation, Distribution, & Logistics 
Presenter Name, Employer

Additionally, we are proud to have several higher education and training institutions with us tonight.  Please take time to visit with these representatives and learn how good planning now will serve you for a lifetime.
College name

College name

United States Army, Navy, Marines, Air Force, and Army National Guard
A tremendous thank you to our generous sponsors: Company Name, Company Name, Company Name, Company Name, and Company Name.  They care about our school and your success!  

Now, we have a request.  At the end of your visit, please complete an evaluation of tonight’s activities using the survey forms provided at the sign-in table.  Let us know your thoughts and suggestions.  And thank you again for coming!

Regards, 

Your name
