Here’s the planning template devised to help schedule Charlottesville area 7th graders from many schools and divisions into one Career Expo. Use this as a model to arrange your own schedule.

To:
7th Grade Career EXPO Planning Committee 
From:
Logistics Chair

Re:
Event/Room Schedule
	
	Ballroom

EXHIBITS

Capacity 500
	Informal Lounge

Kaleidoscope

Capacity 64
	Commonwealth Room

Capacity 120
	South Meeting Room

Capacity 160

	Monday, November 17, 2008
	
	
	
	

	AM                       9:35 – 10:25
	Burley = 165
	Buford = 64
	Buford =110
	Buford = 116

	Total   455       10:30 – 11:15
	Buford = 290
	
	Burley = 80
	Burley = 85

	PM                     11:55 – 12:40 
	Sutherland = 190
	Nelson = 64
	Nelson = 117
	Walton = 132

	Total   480           12:45 – 1:30
	Walton = 132

Nelson = 158
	
	Sutherland = 96
	Sutherland = 113

	
	Ballroom

EXHIBITS

Capacity 500
	Informal Lounge

Kaleidoscope

Capacity 64
	Commonwealth Room

Capacity 120
	South Meeting Room

Capacity 160

	Tuesday, November 18, 2008
	
	
	
	

	AM                        9:35 – 10:25
	Jouett = 190 
	Fluvanna = 64
	Fluvanna = 100
	Fluvanna = 106

	Total  460           10:30 – 11:15
	Fluvanna = 270
	
	Jouett = 95
	Jouett = 95

	PM                      11:55 – 12:40
	Greene = 220
	
	Henley = 110
	Henley = 141

	Total  451             12:45 – 1:30
	Henley = 251
	
	Greene = 110
	Greene = 110


An attempt has been made to balance the numbers of students attending both sessions and exhibits.  When scheduling your students for this event, please assign them accordingly.  This should allow for an even distribution of students and a better adult/student ratio. (We are not asking that you use a color-coded system; however, if you find that it is easier for your students to move through the sessions with colors associated to particular room assignments, please do so). 

